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Job Application

(Please complete in Word format, Arial 10)

Position(s) applied for: Garden Assistant
Name: 

Address:  

                                                                                           Postcode: 
Daytime tel. no:




Evening tel. no (if diff):

Email address:






EDUCATION

	Name of Schools, colleges, universities attended, include start/end dates please
	Qualifications gained
	Subjects covered (with grades)

	
	      
	 


OTHER RELEVANT COURSES / QUALIFICATIONS. ALSO INCLUDE ANY CURRENT MEMBERSHIP OF PROFESSIONAL BODIES OR INSTITUTES
	Courses, Qualifications/ Membership status
	Organising body / Institution
	Year

	
	
	


PRESENT OR MOST RECENT POST

	Post held:                                                        Start date (MM/YY):                End date (MM/YY):
Employer name & address: 

Brief description of duties & responsibilities:

Reason for leaving (if applicable):

Salary:

Notice required:                                                                


DETAILS OF PREVIOUS EMPLOYMENT

Enter details of previous employment and work experience, including relevant unpaid/voluntary work please continue on additional sheets as necessary):
	Post held:                                                        Start date (MM/YY):                End date (MM/YY):
Employer name & address:

Brief description of duties & responsibilities:
Salary:

Reason for leaving:      

Please extend this box if necessary.


	Post held:                                                        Start date (MM/YY):                End date (MM/YY):
Employer name & address:

Brief description of duties & responsibilities:
Salary:

Reason for leaving:      

Please extend this box if necessary.


	Post held:                                                       Start date (MM/YY):                End date (MM/YY):
Employer name & address: 

Brief description of duties & responsibilities: 

Salary:

Reason for leaving:      

.


	Post held:                                                          Start date (MM/YY):                End date (MM/YY):
Employer name & address: 

Brief description of duties & responsibilities: 

Salary:

Reason for leaving:      
.

	SUPPORTING STATEMENT
The person specification section of the job description for the post you are applying for lists a number of essential and desirable Education/Training, Experience, Knowledge and Skills.  We would like you to demonstrate how you satisfy each of these requirements. 




REFERENCES

At least two references are required. It is always a good idea to first get the referee’s permission 
Full name of present or most recent employer: 

Address: 

Postcode:                     




Daytime telephone no.

Email:






Mobile:

May we contact your present employer for a reference without contacting you first? 
Y/N
Full name of second referee (can be someone who is not a friend or relative that can offer a character reference for you: 

Address: 

Postcode:                             



Daytime telephone no. 

Email:






Mobile:

Do you have any unspent convictions?       Yes    (                               No   (
Signature
                                     Date_____________

Please return to:
administrator@thehiddengardens.org.uk 

Please note that applications will only be received by email. 
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